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Title IX Policy 
Sexual Harassment, which includes Sexual Assault, 
Dating Violence, Domestic Violence, Stalking , and Retaliation 

1. Glossary 

• !"#$%&'(means a person chosen by a party or appointed by the institution to accompany the 
party to meetings related to the resolution process, to advise the party on

exercises substantial control over both the Respondent and the context in which the sexual 
harassment occurs and also includes any building owned or controlled by a student organization that 
is officially recognized by Endicott College. 

• ;$.-,(73/3'*$.-/$&.<(A conclusion by the standard of proof that the alleged conduct did or did not 
violate policy. 

• ;$."$.:<(A conclusion by the standard of proof that the conduct did or did not occur as alleged 
(as in a “finding of fact”). 

• ;&'*-,(='$3#-.63(>'&63%%(means “Process A,” a method of formal resolution designated by 
Endicott College to address conduct that falls within the policies included below, and which 
complies with the requirements of the Title IX regulations (34 CFR §106.45). 

• ='$3#-.63(>'&63%%(>&&,(includes any investigators, hearing officers, appeal officers, and Advisors 
who may perform any or all of these roles (though not at the same time or with respect to the 
same case). 

• ?3-'$.:(736$%$&.@*-A3'(refers to those who have decision-making and sanctioning authority 
within Endicott College’s Formal Grievance process. 

• B.#3%/$:-/&'(means the person or persons charged by Endicott College with gathering facts 
about an alleged violation of this Policy, assessing relevance and credibility, synthesizing the 
evidence, and compiling this information into an investigation report and file of directly related 
evidence. 

• C-."-/3"(43+&'/3'(means an employee of Endicott College who is obligated by policy to share 
knowledge, notice, and/or reports of harassment and/or retaliation with the Title IX Coordinator. 

• D&/$63(means that an employee, student, or third-party informs the Title IX Coordinator or 
other Official with Authority of the alleged occurrence of harassing, discriminatory, and/or 
retaliatory conduct.

1 Not to be confused with those mandated by state law to report child abuse, elder abuse, and/or abuse of individuals with disabilities to 
appropriate officials, though these responsibilities may overlap with those who have mandated reporting responsibility under this policy. 
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2. Rationale for Policy 

Endicott College is committed to providing a workplace and educational environment, as well as other 
benefits, programs, and activities, that are free from sexual harassment and retaliation. To ensure 
compliance with federal and state civil rights laws and regulations, and to affirm its commitment to 
promoting the goals of fairness and equity in all aspects of the educational program or activity, Endicott 
College has developed internal policies and procedures that provide a prompt, fair, and impartial process 
for those involved in matters that concern alleged conduct that falls within the scope of this policy. 
Endicott College values and upholds the equal dignity of all members of its community and strives to 
balance the rights of the parties in the grievance process during what is often a difficult time for all those 
involved. 

3. Applicable Scope 

The core purpose of this policy is the prohibition of sexual harassment and retaliation. When an alleged 
violation of this policy is reported, the allegations are subject to resolution using Endicott College’s 
“Process A” or “Process B,” as determined by the Title IX Coordinator, and as detailed below. 

When the Respondent is a member of the Endicott College community, a grievance process may be 
available regardless of the status of the Complainant, who may or may not be a member of the Endicott 
College community. This community includes, but is not limited to, students,2 student organizations, 
faculty, administrators, staff, and third parties such as guests, visitors, volunteers, invitees, and campers. 

2 For the purpose of this policy, Endicott College defines “student” as any individual who has accepted an offer of admission, or who is 
registered or enrolled for credit or non-credit bearing coursework, and who maintains an ongoing relationship with Endicott College 

The procedures below may be applied to incidents, to patterns, and/or to the campus climate, all of which 
may be addressed and investigated in accordance with this policy. 

4. Title IX Coordinator 

Christy Galatis serves as the Title IX Coordinator and oversees implementation of this policy. The Title IX 
Coordinator has the primary responsibility for coordinating Endicott College’s efforts related to the intake, 
investigation, resolution, and implementation of supportive measures to stop, remediate, and prevent 
sexual harassment, and retaliation prohibited under this policy. 

5. Independence and Conflict-of-Interest 

The Title IX Coordinator acts with independence and authority free from bias and conflicts of interest. 

The members of the Title IX Team are vetted and trained to ensure they are not biased for or against any 
party in a specific case, or for or against Complainants and/or Respondents, generally. 

To raise any concern involving bias or conflict of interest by the Title IX Coordinator, contact Endicott 
College’s President: 

Steven R DiSalvo, President 
Endicott College 
376 Hale Street 
Beverly, MA 01915 
sdisalvo@endicott.edu 
978.232.2000 
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Concerns of bias or a potential conflict of interest by any other Title IX Team member should be raised 
with the Title IX Coordinator. 

Reports of misconduct committed by the Title IX Coordinator should be reported to Endicott College’s 
President (see contact information above) or designee. Reports of misconduct committed by any other 
Title IX Team member should be reported to the Title IX Coordinator. 

6. Administrative Contact Information 

Complaints or notice of alleged policy violations, or inquiries about or concerns regarding this policy and 
procedures, may be made internally to the Title IX Coordinator or Deputy Title IX Coordinators outlined on 
Endicott College’s Title IX web page. 

Endicott College has also classified most employees as Mandated Reporters, who are required by College 
policy to report to the Title IX Coordinator any information they have that indicates that a member of the 
College community is experiencing sexual harassment and/or retaliation. 

The section below on Mandated Reporting details which employees have this responsibility and their 
duties, accordingly. 

Inquiries may be made externally to: 

Office for Civil Rights (OCR) 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, D.C. 20202-1100 
Customer Service Hotline #: (800) 421-3481 
Facsimile: (202) 453-6012 
TDD#: (877) 521-2172 
Email: OCR@ed.gov 
Web: http://www.ed.gov/ocr 

For complaints involving employees, inquiries may be made externally to: 

Equal Employment Opportunity Commission (EEOC) Equal Opportunity Commission 
JFK Federal Building 
15 New Sudbury Street, Room 475 
Boston, MA 02203-0506 
800.699.4000 
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7. Notice/Complaints of Sexual Harassment and/or Retaliation and Initial Communications 

Notice or complaints of sexual harassment and/or retaliation may be made using any of the following 
options: 

1) File a complaint with, or give verbal notice to, the Title IX Coordinator or a Deputy Title IX 
Coordinator. Such a report may be made at any time (including during non-business hours) by 
using the telephone number or email address, or by mail to the office address, listed for the Title 
IX Coordinator or any other official listed on the College’s Title IX web page. 

A Formal Complaint means a document submitted or signed by the Complainant or signed by the Title IX 
Coordinator alleging a policy violation by a Respondent and requesting that Endicott College investigate 
the allegation(s). 

A complaint may be filed with the Title IX Coordinator in person, by mail, or by electronic mail, by using 
the contact information in the section immediately above, or as described in this section. As used in this 
paragraph, the phrase “document filed by a Complainant” means a document or electronic submission 
(such as by electronic mail or through an online portal provided for this purpose by Endicott College) that 
contains the Complainant’s physical or digital signature, or otherwise indicates that the Complainant is the 
person filing the complaint, and requests that the College investigate the allegations. 

If notice is submitted in a form that does not meet this standard, the Title IX Coordinator will contact the 
Complainant to ensure that it is filed correctly. 

The College encourages the reporting of perceived misconduct and/or allegations that fall within the 
scope of this policy, regardless of where the offense occurred, so that the College can address the 
allegations as appropriate under this policy or other College Policies. 

a. Information for Complainants 

Complainants will be provided with information on where to receive immediate emergency assistance 
following an incident of sexual misconduct, which shall include, but not be limited to, information related 
to preserving evidence and contact information for seeking medical treatment on campus, if available, 
and off campus. 

In this regard, the College will emphasize that it is important to preserve all possible evidence that may 
assist in proving that misconduct prohibited by this policy may have occurred or is occurring, in case a 
Complainant decides to submit a formal complaint or decides at some later point to file an internal 
complaint, make a criminal complaint or seek a protection order. The medical staff at the following off 
campus medical facilities can provide emergency care for any physical injuries a Complainant may have 
sustained, can test for sexually transmitted infections and/or pregnancy (if applicable), and/or can 
provide an examination by a Sexual Assault Nurse Examiner (SANE). A SANE is a nurse who is 
specially trained to collect forensic evidence: 

MDPH Designated SANE Hospitals: 
Lawrence General 
Lowell General 
Massachusetts General Hospital (MGH) 
Brigham and Women’s Hospital 
Boston Medical Center 

Please call Regional SANE Coordinator for Assistance: 
Deb Perry, MSN, BN, SANE ~ 978-478-8138 ~ Deborah.Perry@state.ma.us 

If a Complainant wishes to have a SANE exam and the incident occurred within the last 24 hours, they 
should try if possible to preserve any evidence before their medical exam by not washing or changing 
clothes, brushing teeth or hair, eating, or taking other actions that might compromise evidence. If clothes 
have been removed they should be placed in a paper, not plastic, bag and brought to the medical exam.  
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Examples of supportive measures may include, but are not limited to: 
• 
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It is in the best interests of the College community that Complainants choose to report misconduct to 
Endicott College officials, that witnesses come forward to share what they know, and that all parties be 
forthcoming during the process. 

To encourage reporting and participation in the process, Endicott College maintains a policy of offering 
parties and witnesses amnesty from minor policy violations – such as underage consumption of alcohol or 
the use of illicit drugs – related to the incident. 

Amnesty does not apply to more serious allegations such as physical abuse of another or illicit drug 
distribution. The decision not to offer amnesty is based on neither sex nor gender, but on the fact that 
collateral misconduct is typically addressed for all students within a progressive discipline system, and the 
rationale for amnesty – the incentive to report serious misconduct – is rarely applicable to a Respondent 
with respect to a Complainant. 

Students: Sometimes, students are hesitant to assist others for fear that they may get in trouble 
themselves (for example, an underage student who has been drinking or using marijuana might hesitate 
to help take an individual who has experienced sexual assault to the Campus Police). This should not be 
a concern and students should not hesitate to help others, because Endicott College maintains a policy 
of amnesty for students who offer help to others in need. 

23. Federal Statistical Reporting Obligations 

Certain campus officials – those deemed Campus Security Authorities – have a duty under the federal 
Clery Act to report the following for statistical reporting purposes: 

a) All “primary crimes,” which include homicide, sexual assault, robbery, aggravated assault, burglary, 
motor vehicle theft, and arson; 

b) Hate crimes, which include any bias-motivated primary crime as well as any bias motivated larceny or 
theft, simple assault, intimidation, or destruction/damage/vandalism of property; 

c) VAWA-based crimes,10 which include sexual assault, domestic violence, dating violence, and 
stalking; and 

d) Arrests and referrals for disciplinary action for weapons-related law violations, liquor-related law 
violations, and drug abuse-related law violations. 

10 VAWA is the Violence Against Women Act, enacted in 1994 codified in part at 42 U.S.C. sections 13701 through 14040. 

All personally identifiable information is kept private, but statistical information must be shared with 
Endicott’s Public Safety and Police Department regarding the type of incident and its general location 
(e.g., whether on or off-campus or in the surrounding area),  for publication in the Annual Security Report 
and daily campus crime log. The Annual Security Report and daily crime log will not include specific 
addresses or other information that would identify a person subjected to a crime. 

Campus Security Authorities include: student affairs/student conduct staff, campus law 
enforcement/public safety/security, local police, coaches, athletic directors, residence life staff, student 
activities staff, human resources staff, advisors to student organizations, and any other official with 
significant responsibility for student and campus activities. 
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3. Initial Assessment 

Following receipt of notice or a complaint of an alleged violation of this Policy, the Title IX Coordinator13 
will engage in an initial assessment, typically within ten business days. The steps in an initial assessment 
can include: 

13 If circumstances require, the Title IX Coordinator will designate another person to oversee the process below should an allegation be 
made about the Coordinator or the Coordinator be otherwise unavailable or unable to fulfill their duties. 

• If notice is given, the Title IX Coordinator seeks to determine if the person impacted wishes to 
make a formal complaint, and will assist them to do so, if desired. 

If they do not wish to do so, the Title IX Coordinator determines whether to initiate a 
complaint because a violence risk assessment indicates that that is necessary to promote 
the safety of the person or the campus community. 

• If a formal complaint is received, the Title IX Coordinator assesses its sufficiency and works with 
the Complainant to make sure it is correctly completed. 

• The Title IX Coordinator reaches out to the Complainant to offer supportive measures. 
• The Title IX Coordinator works with the Complainant to ensure they are aware of the right to have 

an Advisor. 
• The Title IX Coordinator works with the Complainant to determine whether the Complainant 

prefers a supportive and remedial response, an informal resolution option, or a formal 
investigation and grievance process. 

If a supportive and remedial response is preferred, the Title IX Coordinator works with the 
Complainant to identify their wishes, assesses their requests, and implements 
accordingly. No Formal Grievance Process is initiated, though the Complainant can elect 
to initiate one later, if desired. 
If an informal resolution option is preferred, the Title IX Coordinator assesses whether the 
complaint is suitable for informal resolution and may seek to determine if the Respondent 
is also willing to engage in informal resolution. 
If a Formal Grievance Process is preferred, the Title IX Coordinator determines if the 
misconduct alleged falls within the scope of Title IX: 

• If it does, the Title IX Coordinator will initiate the formal investigation and 
grievance process, directing the investigation to address: 

• an incident, and/or 
• a pattern of alleged misconduct, and/or 
• a culture/climate concern, based on the nature of the 

complaint. 
• If it does not, the Title IX Coordinator determines that Title IX does not apply (and 

will “dismiss” that aspect of the complaint, if any, for Title IX purposes), assesses 
which other policies may apply and refers the matter for resolution under Process 
B. Please note that dismissing a complaint under Title IX is solely a procedural 
requirement under Title IX and does not limit Endicott College’s authority to 
address a complaint with an appropriate process and remedies. 

a. Threat Assessment 

In many cases, the Title IX Coordinator may determine that a threat assessment should be conducted by 
the Title IX Coordinator and other appropriate College officials as part of the initial assessment. A threat 
assessment can aid in critical determinations, including: 

• Whether emergency removal of a Respondent is necessary under the standards outlined above; 
• Whether the Title IX Coordinator should pursue/sign a formal complaint absent a willing/able 

Complainant; 
• Whether to put the investigation on the footing of incident and/or pattern and/or climate;
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• Whether it is reasonable to try to resolve a complaint through informal resolution, and what 
modality may be most successful;

 and/or 
• Whether a Clery Act Timely Warning/Trespass order is needed. 

b. Dismissal (Mandatory and Discretionary)14 

14 These dismissal requirements are mandated by the 2020 Title IX Regulations, 34 CFR §106.45. 

Endicott College must dismiss a formal complaint or any allegations therein if, at any time during an 
investigation or hearing, it is determined that: 

1) The conduct alleged in the formal complaint would not constitute sexual harassment as defined 
above, even if proved; and/or 

2) The conduct did not occur in an educational program or activity controlled by Endicott College 
(including buildings or property controlled by recognized student organizations), and/or Endicott 
College does not have control over the Respondent; and/or 

3) The conduct did not occur against a person in the United States; and/or 

4) At the time of filing a formal complaint, a Complainant is not participating in or attempting to 
participate in an education program or activity of Endicott College.15 

15 Such a Complainant will still be offered reasonably available supportive measures, but the formal grievance process is not applicable. 

Endicott College may dismiss a formal complaint or any allegations therein if, at any time during the 
investigation or hearing: 

1) A Complainant notifies the Title IX Coordinator in writing that the Complainant would like to 
withdraw the formal complaint or any allegations therein; or 

2) The Respondent is no longer enrolled in or employed by Endicott College; or 

3) Specific circumstances prevent Endicott College from gathering evidence sufficient to reach a 
determination as to the formal complaint or allegations therein.
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b. Advisor’s Role in Meetings and Interviews 

The parties may be accompanied by their Advisor in all meetings and interviews at which the party is 
entitled to be present, including intake and interviews. 

Endicott College cannot guarantee equal Advisory rights, meaning that if one party selects an Advisor 
who is an attorney, but the other party does not or cannot afford an attorney, Endicott College is not 
obligated to provide an attorney. 

c. Advisors in Hearings/Endicott College-Appointed Advisor 

Under U.S. Department of Education Title IX regulations, a form of indirect questioning is required during 
the hearing, but must be conducted by the parties’ Advisors. The parties are not permitted to directly 
question each other or any witnesses. If a party does not have an Advisor for a hearing, Endicott College 
will appoint an Advisor for the limited purpose of conducting any questioning of the other party and 
witnesses. 

A party may reject this appointment and choose their own Advisor, but they may not proceed without an 
Advisor at a hearing. If the party’s Advisor will not conduct questioning, Endicott College will appoint an 
Advisor who will do so, regardless of the participation or non-participation of the advised party in the 
hearing itself. 

Extensive questioning of the parties and witnesses may also be conducted by the Decision-maker(s) 
during the hearing. 

d. Pre-Interview Meetings 

Advisors may request to meet with the administrative officials conducting interviews/meetings in advance 
of these interviews or meetings. This pre-meeting allows Advisors to clarify and understand their role and 
Endicott College’s policies and procedures. 

e. Advisor Violations of Endicott College Policy 

All Advisors are subject to the same Endicott College policies and procedures, whether they are attorneys 
or not. Advisors are expected to advise their advisees without disrupting proceedings. 

The parties are expected to respond to questions on their own behalf throughout the investigation phase 
of the resolution process. Although the Advisor generally may not speak on behalf of their advisee, the 
Advisor may consult with their advisee, either privately as needed, or by conferring or passing notes 
during any resolution process meeting or interview. For longer or more involved discussions, the parties 
and their Advisors should ask for breaks to allow for private consultation. 

Any Advisor who oversteps their role as defined by this policy will be warned not to do so. If the Advisor 
continues to disrupt or otherwise fails to respect the limits of the Advisor role, the meeting will be ended, 
or other appropriate measures implemented. Subsequently, the Title IX Coordinator will determine how to 
address the Advisor’s non-compliance and future role. 

f. Sharing Information with the Advisor 

Endicott College expects that the parties may wish to have Endicott College share documentation and 
evidence related to the allegations with their Advisors. Parties may share this information directly with 
their Advisor if they wish. Doing so may help the parties participate more meaningfully in the resolution 
process. 

Endicott College also provides a consent form through which a party can authorize the College to share 
such information directly with their Advisor. A party must either complete and submit this form to the Title 
IX Coordinator or provide similar documentation demonstrating consent to a release of information to the 
Advisor before Endicott College is able to share records with an Advisor. 
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and end the resolution process (similar to above, but usually occurs post-investigation); see 
discussion in c., below. 

To initiate Informal Resolution, a Complainant needs to submit a formal complaint, as defined above. A 
Respondent who wishes to initiate Informal Resolution should contact the Title IX Coordinator. 

It is not necessary to pursue Informal Resolution first in order to pursue a Formal Grievance Process, and 
any party participating in Informal Resolution can stop the process at any time and begin or resume the 
Formal Grievance Process. 

Prior to implementing Informal Resolution, Endicott College will provide the parties with written notice of 
the reported misconduct and any sanctions or measures that may result from participating in such a 
process, including information regarding any records that will be maintained or shared by the College. 

Endicott College will obtain voluntary, written confirmation that all parties wish to resolve the matter 
through Informal Resolution before proceeding and will not pressure the parties to participate in Informal 
Resolution. 

b. Alternate Resolution Mechanism 

Alternate Resolution is an informal mechanism by which the parties reach a mutually agreed upon 
resolution of an allegation. All
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respect to the Respondent and are offered to prove consent. 
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28. Investigator Presents the Final Investigation Report 

The Investigator(s) will then present a summary of the final investigation report, including items that are 
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4. Denial of Access to Specific Areas: Ban from certain non-academic area(s) for a specified length 
of time. 

5. Relocation or Removal from Residence: Suspension or termination of the residence hall 
agreement and exclusion from visiting within certain or all residential facilities, as set forth in the 
notice of relocation or removal, for a specified period of time. A student who is removed from his 
or her residence arrangement is not entitled to a refund of room fees. 

6. Revocation of Privileges: Restrictions placed on activities and/or use of College services and 
facilities for a specified period of time. 

7. Parental/Guardian Notification: The College reserves the right to notify the student’s parent or 
guardian in various situations it deems appropriate. The parent or guardian may be notified by 
telephone in emergency situations and in either writing or by telephone in disciplinary matters to 
the full extent permitted by law. Letters sent home are for informational purposes, with the belief 
that parents, students, and College administrators are all part of the educational development 
process. A student may be asked to notify a parent or guardian about policy violation(s) as well 
as sanctions imposed with a request that a parent or guardian contact the Title IX office or 
designee to discuss the situation. 

8. Required Counseling: A mandate to meet with and engage in either Endicott College-sponsored 
or external counseling to better comprehend the misconduct and its effects. 

9. Suspension: Termination of student status for a definite period of time not to exceed two years 
and/or until specific criteria are met. Students who return from suspension are automatically 
placed on probation through the remainder of their tenure as a student at Endicott College. 

10. Expulsion: Permanent termination of student status and revocation of rights to be on campus for 
any reason or to attend Endicott College-sponsored events. 

11. Withholding Diploma: Endicott College may withhold a student’s diploma for a specified period of 
time and/or deny a student participation in commencement activities as a sanction if the student 
is found responsible for an alleged violation. 

12. Revocation of Degree: Endicott College reserves the right to revoke a degree previously awarded 
from Endicott College for fraud, misrepresentation, and/or other violation of Endicott College 
policies, procedures, or directives in obtaining the degree, or for other serious violations 
committed by a student prior to graduation. 

13. Other Actions: In addition to or in place of the above sanctions, Endicott College may assign any 
other sanctions as deemed appropriate. 

b. Employee Sanctions/Responsive Actions 

Responsive actions for an employee who has engaged in harassment and/or retaliation include: 
• Warning – Verbal or Written 
• Performance Improvement Plan (PIP) 
• Enhanced supervision, observation, or review 
• Required Counseling 
• Required Training or Education 
• Denial of Pay Increase 
• Demotion 
• Transfer 
• Reassignment 
• Delay of tenure track progress 
• Assignment to new supervisor 
• Restriction of stipends, research, and/or professional development resources 
• Suspension with pay 
• Suspension without pay 
• Termination
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During the resolution process, the Title IX Coordinator may make minor modifications to procedures that 
do not materially jeopardize the fairness owed to any party, such as to accommodate summer schedules. 
The Title IX Coordinator may also vary procedures materially with notice (on the institutional website, with 
the appropriate effective date identified) upon determining that changes to law or regulation require policy 
or procedural alterations not reflected in this Policy and procedures. 

If government laws or regulations change – or court decisions alter – the requirements in a way that 
impacts this document, this document will be construed to comply with the most recent government 
regulations or holdings. 

This document does not create legally enforceable protections beyond the protection of the background 
state and federal laws which frame such policies and codes, generally. 

This Policy is effective January 22, 2023. 




